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Manual A Prominent Spanish-American diplomat, addressing a
convention of business men in New York, a few years ago, said
that the first requisite for doing business in South America was
the sending of clear, courteous letters in Spanish. Too often
those sent from the United States were an unintelligible, even
ridiculous hodge-podge of English construction and Spanish
words. The present manual of Spanish Commercial
C!correspondence is intended for commercial and high schools,
for colleges, and for business houses. Having had experience in
handling the Spanish correspondence of various firms and in
teaching American students, the editors have endeavored to
simplify some of the difficulties of this subject. The Letters are
genuine letters taken, with slight changes, from the files of
business houses of Spain and Spanish America. In addition to
the letters, the Formulae offer a large amount of material of a
similar sort - extracts from letters - arranged under the topics
most frequently treated in business: Orders, Forwarding,
Discount, Credit, Payments, Complaints, Soliciting, Offers, etc. A
glance at...

READ O NLINE 
[ 5.93 MB  ]    

Reviews

It is easy in read through easier to fully grasp. it had been writtern very completely and useful. I am pleased to let you
know that here is the greatest book we have read during my personal life and could be he very best book for possibly.
-- Miss Ma r g e Jer de      

It is really an remarkable publication i actually have possibly study. It usually is not going to cost excessive. Its been
written in an exceedingly basic way and is particularly only right aCer i finished reading this publication through
which basically transformed me, affect the way i think.
-- Dr . B r ea na  O 'K on         
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